
 

 

Tech Check Email Template 

Use one of these templates to send an email to each student.  Attach or link a copy of 
the Tech Check Student Workbook. 

OPTION #1 

Subject: Tech Check Workbook 

Hello! 

You are receiving this email because I will be teaching you some lessons on job 
exploration and workplace readiness. 

Please click on the attachment below to open your Tech Check Workbook 

Wait for next steps. 

Thank You 

<Insert Instructor Name>. 

<Download and Attach Tech Check Slides>  

 

OPTION #2 

Subject: Tech Check Workbook 

Hello! 

You are receiving this email because I will be teaching you some lessons on job 
exploration and workplace readiness. 

Please click here <insert link to Tech Check Workbook> to open your Tech Check 
Workbook. 

Wait for next steps. 

Thank You 

<Insert Instructor Name>. 
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